MyHnununanssoe kazeHuHoe 00111e00pa30BATEIBHOE YUPEKICHHE
«bepesoBckas cpenHsis 061e06pa3oBATENBHAS LIKOTIAY

[TPHKA3
HOMEp ara
| TOKYMEHTA
01-04-1/1 09.01.2020r |

«O6 yrBepxmerun HomeHknarypsl

mzen u llopanka 1o mNpuMeHEHMUKO
Ilepeuns THHOBBIX ympaBIeHUYeCKUX
ApXUBHBIX JIOKyMEHTOB,
00pasyromuxcs B porecce
AestenbHocT - MKOY «Bepesosckas
COMl», ¢ ykazanmem CcpokoB ux
XPaHeHHUsI»

B coorsercrBuu ¢ Ilpuxazom Pocapxusa ot 20.12.2019 Ne 237 "O6
yreepxaenun Muctpykuuu no npuvenenuio [Tepedns THIOBBIX YIIPaBIEeHYECKUX
dPXUBHBIX  JIOKYMEHTOB,  OOpasyloIMXCS B Tpolecce  MesTelbHOCTH
TOCYAApCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYTIPABIEHHS K Opra"msauuii, ¢

YKasaHUEM CPOKOB WX XpaHEHHs'", PyKOBOACTBYAChH IyHKTOM 5.4.1. Verasa
MKOY «bepesosckas COILly,

[TPUKA3BIBATO;

1. Vreepaurs [opsimok o npuMenenuto Ilepeuns THMOBBIX ynpaBleHuecKnx
APXMBHBIX JIOKYMEHTOB, 00pasyroluxcs B Ipomecce aestenpHoctd  MKOY
«bepesockas  COIll», ¢  ykazanuem CPOKOB HMX XpaHEHHUA», COIIACHO
IPUIOKEHUIO 1, g

2. Vieepnurs Homenknarypy gen MKOY: «bepezoBckas COIll» cormacuo
TIPUTIOXKEHUIO 2. |

3. KoHTponb ucrnonHenns npukasa ocTasisio 3a coboH.

4. Ilpukas BeTymaer B cuite ¢ HATHI TOAMHCALMS,

E.I'. XoMmueHnxko

JlupexTop HiKomp: " 2R



[Tpunoxenue 1 K mpukasy
Ne 01-04-1/1 ot 09.01.2020

TIOPSITOK
[10 MIPUMEHEHIIO EPEYHST TUTIOBBIX YIIPABJIEHUECKMX APXUBHBIX
JTOKYMEHTOB, OBPA3YIOIIUXCS B IIPOIECCE TESITEJTHOCTH
MKOY «BEPE3OBCKASI COIll», C YKA3BAHUEM CPOKOB X XPAHEHUS

I. O0mue MoJIosKeHUs!

1.1.  Tlopsmox mo uprMeHEHMIO IlepedHs THUIIOBBIX YNPABJICHYCCKHX apXMBHBIX
JTOKYMEHTOB, 00pa3yloImXest B POITEcce AEATENBHOCTH MKOV «Bepesosckas COIL» (manee -
[ITko7Ia), ¢ YKa3aHWEM CPOKOB MX XpaHeHus (Jance - ITopsinok) pazpaboTaH B COOTBETCTBUH C
qacThio 3 cTaren 6 MemepansHOro 3aKoHa oT 22 okrsabps 2004 r. N 125-03 "O6 apXBHOM JENE
g Poccuiickoit ®eepaunu’, noanyHkroM 6 mynkra 6 ITonoxeHus o deepaTbHOM apXUBHOM
ATeHTCTBE, YTBepyIeHHOTO YKasom [Ipesunenta Poceniickoit deneparun ot 22 wronst 2016 . N
293, Ilpmkasom Pocapxusa or 20.12.2019 N 237 «O6 yrBepkaeHUM MHCTpyKIHHM MO
IpUMEHEeHNI0 [lepedHs THTIOBBIX YNPABICHYECKHX ApXHUBHBIX TOKYMCEHTOB, obpazyrommxes B
Mpotiecce JIEITENBHOCTH TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYNPaBJICHUA H
OpraHu3aIMif, ¢ YKa3aHHEM CPOKOB MX XDAHCHHs», PCIIIAMEHTHDYIOUIMMI COCTAaB H CPOKH
XpaHEeHUst OT/ICTBHBIX BHIOB JIOKYMEHTOB.

1.2 HacTosumit  MOPSOK  yCTaHaBiMBaeT —TpUMeHeHWe  [lepeuHst  THIOBBIX
YIIpaBIEHIECKHX apXMBHBIX JIOKYMEHTOB, 00PasyIONIUXCS B IPOUECCE MCATENLHOCTH ko, ¢
yKa3aHEeM CPOKOB WX xpaneHms (fanee - llepetiens) u mpeaHasHaicHa M MCTIONTL3OBAHW B
npaxThke padoTsl Ikomb!.

II. Hazunauenne Ilepeuns

2.1. TlepeucHb SBISETCS HOPMATHBHBIM IIPABOBBIM AKTOM, YCTAHABJIMBAIOLIMM CPOKH
XpaHEHHsS THIOBBIX YIPABIEHUECKHX apXMBHBIX JIOKYMEHTOB, 00pasyionwxcst B Tpolecce
nesrensrocT I1IKOTEL, Ha OCHOBE TpeOOBaHWH MCHCTBYIOMIErO 3aKOHOAATEIBCTBA, WMHBIX
HOPMATHBHBIX MPABOBBIX AKTOB C YUCTOM TIPAKTHUYCCKHX 3alad XPAaHCHHS NOKYMCHTOB M HX
UCTOPHIECKOH IEHHOCTH.

2.2. Tlepeueds BKIOYAET BHLI TOKYMEHTOB, OOpasyIOIIMXCS NpPH JIOKyMCHTHPOBAHWH
ONHOTHITHBIX YHPABICHUECKUX (yHKIIUHA.

ITI. Crpykrypa Hepeuns

3.1. Tlepeuens comepHT 12 pasaesos:

3.1.1. Tlepseit pasmest "Opranusanvist CHCTEMBI yIpaBieHns" COHEPIKUT TOKYMEHTHI,
OTP@XAMONIUE  HOPMATHBHO-TIPABOBOE OOCCIEUCHUE  ACATENBHOCTH,  PACTIOPSINTENBHYIO
JESTENBHOCTD, JIOKYMEHTHI 110 OPraHW3alMOHHBIM OCHOBaM YNPABICHUS, BKIIOHAd CO3NAHMC
(JIMKBUJIATIMIO) OPTaHU3ALKi, OPTaHM3AIMIO WX JESTCIBHOCTH, YNPABICHNE U PACTIOPKCHHAC
FIMYIIECTBOM, OCYIIECTBIeHHEe (YHKIMM KOHTPONS, OpTaBM3alldio JOKYMCHTAIMOHHOIO
oBeCTicteHNsT YIIPABIEH!sST W XPaHEHMsl NOKYMCHTOB, @ TAKXKC JIOKYMEHTBI IIO BHCAPCHMIO
UH(OPMAIHOHHBIX TEXHOIOTHHA.

3.1.2. Bropoit pasmen "[lIaHHpOBaHME ~IEATENBHOCTH' — CONEPIKAT  JIOKYMCHTEL,
OTPa’KAIONIKE BOMPOCHI TPOTHO3MPOBAHMUS, MEPCIEKTHBHOIO M TEKYWICrO IUIAHMPOBAHMA 1
OTUETHOCTH O BLITOTHEHUH TIIAHOB, TICHOOOPA30BAHMS, A TAKXKE JTOKYMEHTBI, 00pa3yIoIIHecs B
JESTEIPHOCTH  OPraHu3allii  TIPH  OCYIICCTBICHWM 3aKyllOK TOBApOB, paboT, yciuyr st
MYHAIRTAABHBIX  HYKI, 3aKyTOK OTACNBbHBIMU BUIAMU  OPUIAMYCCKUX JIMIL;  JTOKYMCHTBI,
HeOoOXOAMMEIC JUTs TTOJTYUEHHS TPAHTOB. ’
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3.1.3. Tperuit pasmen "@®UHAHCHPOBAHUC NESTEIBHOCTH' COHCPHKHUT ITOKYMEHTBI TIO
(GOpPMUPOBAHUIO OIODKETOB, O pa3paboTke U M3MEHEHNN (HHAHCOBBIX IUIAHOB, O (MHAHCOBOM
oBecrieUeHMH  BCeX HAlpaBICHUH JIEATCIPHOCTA  OpraHH3dllid, (pUHAHCOBOW OTYCTHOCTH;
JIOKYMEHTHI 110 3aJI0JDKEHHOCTSIM OpTaHu3atiy.

3.1.4. YeTsepThit pazaen "YueT u OTYETHOCTDL BKJTIOUAET HOKYMEHTHI IO OyXraaTepcKoMy,
CTATMCTHYECKOMY —~ YYeTy ¥ OTYETHOCTH, Yy4eTy  Omjarel  TpyAa, JNOKYMEHTBl  IIO
HAJIOTOOBIIONKEHNIO, & TAKKE I10 YUETY UMYILICCTRA.

3.1.5. Tsarteit pasgen "MndopmaronHas HESITEeNLHOCTE" COIEPXKHAT JTOKYMEHTBI 00
PH(OPMAIMOHHON  JICSTEIIBHOCTH, 06 yJacTHH B BBICTABKaxX, ApMapkax, becTUBATIAX,
TPEe3EHTALNSIX U JIP.

3.1.6. Tllectoit pazmen "Tpynosbre OTHOMIEHUs" COIEPKUT JOKYMEHTEI 00 OpraHu3aluu
Tpyaa U cityxeOHoi JIeSTeTBHOCTH, HOPMUPOBAHMH TPY/Ia, Tapu(HKAIIH, OTJIATE TP, a TaKXKe
JOKYMEHTHI [0 YJIy4IIEHHIO yCIOBUH 1 OXPaHE TPYAA.

3.1/7. Cembmoit pasmen "Kaapoeoe obectiedeHue” COMEPKAT IOKYMEHTBI MO IpUeEMY,
TepeBoNy Ha APYTylo pabory (TepeMeInesnio), YBOJIBHEHHUIO paGOTHMKOB, KaJIpOBOMY YHCTY,
NIPOTHROIEHCTBHIO KOPPYIIIUHA, ATTECTAIMH, [IOBEIICHIIO KBaTHQUKAIAN 1 TTPOHECCHOHATBHOM
TIEPETIOATOTOBKE PAOOTHUKOB, HE3aBUCHMOI OLICHKE KBATM(UKAIMY, HAaT PAKIACHHUIO.

3.1.8. BocbMmoli pazaen "MarepranbHO-TEXHUHCCKOC obecriedeHne  JIesTeIbHOCTA "
BKJTIOYAET HOKYMEHTBHI, 00pasyroummecs B XOne obBeCIeUeHNsT OPTraHU3aluy HEOOXOIUMBIMY
Marepranamu (CBIpEEM), OOOPYTOBAHMEM H JPYroi TpOAYKIWEH, a TaKxe B pabore 1O
OpPTaHM3aALIN XPAHEHNST MaTePHaJIbHBIX [EHHOCTEH.

3.1.9. JlesstTeiid paszen "AIMUHACTPATHBHO-XO3AHCTBECHHOC obecrieueHme JeATeNbHOCTH "
CONEPIKUT  JAOKYMEHTBI [0  aIMHHHCTPATHBHOMY U XO3s11ICTBEHHOMY  OOCIYXWBAaHUIO
OpraHM3alMI: OKCTITYaTallny 31aHuH, CTPOeHHIT, COOPYIKEHHIT, TPAHCTIOPTHOMY 00CIY)KHBAHUIO,
HHQOPMAIMOHHO-TEIIEKOMMYHUKAUHOHHOMY ofecreueHHIO.

3.1.10. Jecsteit  pasnen  "Obecrieuenne  pexnMa fe30macHOCTH  OpTaHu3alu,
rpakaasckas o0opoHa W 3aumiuTa oT pe3BBYAHEIX CHUTyalMd" COAEPKAT HOKYMEHTBI IO
Oprami3aluy  OXPaHbl, DPOIYCKHOTO — peXAMAE,  OpraHu3alii AHTHTEPPOPUCTHHECKON
RAUIHIIIEHHOCTH 1 TTOXapHOM 0€30TMacHOCTH, OPraHn3aluy TPaXIAHCKOH 0OOPOHBI ¥ 331U THL OT
4pe3BEIYAlHBIX CHTYan.

3.1.11. Onurnamnarsit pasaen "CormanbHO-OBITOBBIC BONPOCHL" CONEPIKUT NOKYMCHTHI
110 COMMATHHOMY CTPAXOBAHMEO, COURATBHON 3aUMTe, 00ECTIEUCHHIO KUTHEM 1 KOMMYHaJIbHBIM
YCITYTaM.

3.2, OTmenpHBIC pasfensl [lepedHs MMEIOT ITOAPasAesbl, TO3BOJIAIONINE JOMOTHUTENBHO
CHCTEMATH3NPORATH CTATHH BHYTPH Pa3nenos. JIOKyMEHTBI B pasfesax n noxpasznenax [lepedns
PACIIOONKEHBI, KaK TIpaBrio, 1O CTENEHM 3HAIMMOCTH BOTPOCOB M BHJIOB JIOKYMEHTOB B
JOTUYECKON TOCIEI0BATENBHOCTH, B psaae CiydacB HCIOJB3YCTCH TEMATHYECKAN IIPUHIAI
CUCTEMATH3ATIAN JIOKYMEHTOB BHYTPH Pa3nelion (mojpaszienos).

3.3. Ilepeuens myieet 4 rpader. B rpage N ] Tlepeuns ykasaHbl HOMEpa cTaTel (crarbam
NPUCBOCHA eNMHas CKBO3HAS uymeparms), B rpadpe N 2 NpHBCICHBI HANMCHOBAHMA BHIOB
nokymesToB, B rpade N 3-yKasaHsl CPOKM XPaHCHHSI LOKYMCHTOB, B rpade N 4 NpUBEACHBI
NPUMEYAHHS K CTaThsM (TIpH HaJTVUUK).

3.4, Crarpu Ilepeuss, B OCHOBHOM, HMCIOT 0000mEeHERIe (HOPMYJIMPOBKH, TAKWC Kak
"noxymerth”, 'mepermcka’, "menma”. Ilpnm MCTONB30BAHUY 0600mIeHHBIX  (HOPMYITUPOBOK B
cKoBKaxX PacKpHIBAIOTCS HAMMEHOBAHIST OCHOBHBIX BHIOB JOKYMEHTOB 1O TagHOMY BoOTIpocy. B
psie crareit Ilepewrst ykasawbl OTACTBHBIC BHIBI JOKYMEHTOB, TaKHE Kak "MTpUKa3el’,
"pemnennst”, "Tnaner’, "oraeTsl", "TIPOTOKOIBI", " TOTOBOPHI .

3.5. Ilpumeuanns x cTarbsiM lepedHst KOMMEHTHPYIOT ¥ YTOTHIIOT CPOKH XpaHEHMS
JIOKYMEHTOB 1 TIOPSIIOK WX UCYHCITEHHS.

3.6. K Tlepeunto cocrasnen "Ykazarenp'", B KOTOPOM B an(aBuTHOM MOPSIIKE TEPEHUCIICHEI
BUBI JOKYMEHTOB CO CCBIUTKaMHU Ha HOMEpa COPTBETCTBYIOMINX crareit [lepeunst.



IV. OnpeaeneHne cpoKoB XpaHeHUsl JOKYMEHTOB

4.1. Cpoxn XpaHEHMS apXHUBHBIX JIOKYMCHTOB HE3aBHCHMO OT MeECTa HX XpaHCHHS
VICUHCILIIOTCS ¢ 1 sgHBapst roja, CJICOyloIero 3a rogoM, B KOTOPOM OHHM OBUIH 3aKOHYCHBI
JCITOMPOU3BOACTBOM. BpeMEeHHBIE CPOKU XPAHCHUSI PEECTPOB, KHHI, JKYPHAIIOB UCUYHCIISIOTCS C |
SIHBapS TOJa, CICAYIOUIETO 3a FOJOM, B KOTOPOM OBINTO 3aBEPIICHO UX BeIEHHUE.

4.2. CpoKH XpaHEHuUsl TOKyMCHTOB HE 3aBUCAT OT BHWJa HOCHTEISI U OTPaHUYCHUS JTOCTyIa
K HUM.

4.3. Cpoxn BpeMEHHOT0 XpaHeHUs TokymeHToB (1 rox, 3 ronma, 5 met, 6 stet, 10 net, 15 1er,
45 mer, 50 mer wm 75 7ner), ycraHoBNeHHBIE llepeuHem, IOKHBI COOIOAATHECA BCEMU
OpTaHM3aIusIMI HE3aBHCHMO OT WX OpPraHW3allHOHHO-TPABOBBIX GOPM U (OPM COOCTBEHHOCTH.
Ilocne mcTeueHns CPOKOB BPEMEHHOIO XPAHCHUsI JOKYMEHTBI TIOANCIKAT YHHUTOXKEHHIO.
YHMYTOXKCHHAE JOKYMEHTOB 1O HCTEUYEHMs CPOKOB WX BPEMEHHOTO XPAaHCHMS 3ampelnacTcs.
Hapymenne tpebopaHMH O XpaHEHHM MJOKYMCHTOB BJieUeT 3a COOOM OTBETCTBEHHOCTH,
IIPEAYCMOTPEHHYIO 3aKOHOAaTeNbCTBOM Poceniickoit denepanvy.

4.4. Cpox xpauenus "llocrosnro" (IIOCTOSIHHO), YCTaHOBICHHBIA JUIS OTpeIeICHHBIX
BULIOB AOKYMEHTOB, O3HAYAET, YTO YKA3aHHBIC NOKYMEHTHI, 00pa30BaBIIAECS B JACATCILHOCTH
WCTOUHHKOB KOMIUICKTOBAaHUS TOCYAAPCTBEHHBIX WIH MYHHUIIHTATBHBIX apXUBOB, BKIIOYAIOTCS B
coctap ApxusHOro (onga Poccuiickoit Denepanmu W mojiexar Imepemade Ha TOCTOSHHOE
XPaHEHWE B COOTBETCTRBYIOIIME APXHBBI [TOCIEC MCTEUEHUS CPOKOB MX BPEMEHHOTO XPAaHCHUS B
OpTaHU3aINsX

15 ner s NOKYMEHTOB (DeAEpalbHBIX OpPraHOB TOCYHNapCTBCHHOM BIACTH, HHBIX
rOCYAapCTBEHHLIX opranop Poccuiickod depepaunn (B TOM UHCIE OPraHoOB IIPOKYPATYpPhI
Pocceniickonn @epepanun, LerntpansHoll uzbuparensHo#d xoMuccHu Poccmiickoit Depepanu,
Cuernolf mamarst Poccniickoit @eaepanvu, llentpansroro Oanka Poccuiickoit ®eneparum
(barka Poccun), a Tarxke [UTS JOKYMEHTOB TOCYIapPCTBEHHBIX BHEOHODKETHBIX (DOHIIOB,
TOCYMapCTBEHHBIX KOPMOPAIMM, TOCYNapCTBEHHBIX KOMITaHUH 1 (efiepalbHBIX OpraHn3annii;

10 ner pmst JIOKYMEHTOB OPraHOB TOCYIApCTBEHHOM BIACTH, WHBIX TOCYAapPCTBEHHBIX
opranos cyonekToB Poccuiickoii  @emeparmm w opranmsanmit  cyObekToB  Poccwniickoit
Degeparn;

5 Jner s JIOKYMEHTOB OpPraHOB MECTHOTO CaMOYTIPABICHUS W MYHHIMIAIBHBIX
OpraHu3auui.

HerocynapcTBennble  opraHuzaliiy, BBICTYHAONIAE HCTOYHHKAMK  KOMIUIEKTOBAHHS
rOCYAapCTBEHHBIX MIIM MYHUITUITAIBHBIX apXHBOB, MEPEIAlOT JOKYMCHTEI CO CPOKOM XPaHEHUS
"[TocTossHHO" B COOTBETCTBYIOIIHE aPXUBLI B CPOKH, ONPEJIEIIEHHEIE JIOTOBOPOM.

Cpox xpanenns "llocTossHHO" miist JIOKYMCHTOB, OOpasoBaBIIMXCS B  IEATEIBLHOCTH
OpraHM3allii, HE BBICTYNAIOIIMX UCTOUHWKAMH KOMIUICKTOBAHUS TOCYHapCTBEHHBIXK —HIIH
MYHWIUOAIBHBIX aPXHUBOB, O3HAYACT, UTO yKa3aHHBIE JOKYMCHTHI XPAHSITCS B OPraHU3aAUsIX HE
meHee 10 rer. ;

4.5. Cpok xpanenust /10 MMKBUIAIY OpTaHU3aMK" 03HAYACT, YTO YKAZAHHEIE TOKYMEHTEI
XpansiTest B OpPTraHW3alNW 10 €¢ JWKBUIAAIWH, HE3aBUCHUMO. OT TOTO, BBICTYNAeT WIM He
BBICTYITAE€T ~ 3Ta  Opranw3allWsl UCTOYHUKOM  KOMIIJIEKTOBAHHSl  TOCYIApCTBEHHOTO — HJIA
MYHWLMIIAIBHOTO apxwea. [lpm nwkBHpanuu oprasw3aryy  3TH  JIOKYMCHTBI  [TOIEXKAT
DKCTIEPTH3C LEHHOCTH W BO3MOMKHOMY BKIIIOYCHHIO B coctaB ApxuBHOTO ¢oHma Poccniickoit
Denepanyn.

4.6. Cpox xpanennst "Jlo MHHOBaHUS HamoOHOCTH" O3HAYAET, YTO OpraHU3alys cama
OTIPEICITAET CPOK XPAHEHWs YKa3aHHBIX JOKYMEHTOB, OJHAKO 3TOT CPOK HE MOXET OBITH MEHEee
omHoro roxa. Cpok Xpawernsi "Jlo MHHOBaHMsS HaZoOOHOCTH' YCTAHOBIEH JUISI TAKUX
TNIOKYMEHTOB, KAaK TIPOEKTBI JIOKAJIbHBIX HOPMATHBHLIX AaKTOB OPraHu3alliH, JOKYMEHTHI,
TTPUCITAHHBIE JUTST CBENEHUS!, KOTTHH TOKYMEHTOB.



4.7. Cpok xpanenws "Jlo 3aMeHBl HOBHEIMM' TPHUMEHSICTCS, KaK MPAaBUIO, K KONKAM
HOPMAaTHBHBIX [OKYMEHTOB, KOTODBIE NPHCBUIAIOTCS B OPraHU3aIMIO JUIS HCIONB30BAHHUA B
paboTe, ¥ 03HAYACT, YTO JaHHBIE JOKYMEHTHI XPAHSTCS 10 HX OTMEHBI X 3aMCHBI HOBBIMH.

4.8. Cpox xpadernust 50/75 JIeT, yCTAHOBICHHBIA AT JJOKYMCHTOB IIO JIMYHOMY COCT2BY,
03HAYACT CIEAYIOLIEE:

CPOK XpaHEHWsI YKa3aHHBIX [OKyMEHTOB, 3aKOHUYCHHEIX [EIONPOM3BOICTBOM N0 | stHBaps
2003 roma, cocramisieT 75 JET;

CPOK XpaHEHWS YKA3aHHBIX MOKYMEHTOB, 3aKOHYEHHBIX JCJIONPOM3BOJACTBOM mocne 1
suBapst 2003 roxa, coctasasgeT 50 JeT;

MO MCTCUECHHWW JIAHHBIX CPOKOB XpaHEHWs JOKYMEHTBI IO JHYHOMY COCTaBY,
00pa3oBaBIIUECST B TIPOLECCE AEATETBHOCTH HCTOUHMKOB KOMIUIEKTOBAHNS TOCYAaPCTBEHHBIX U
MYHHIIWTATBHBIX aPXHBOB, TIOIIEKAT 9KCIEPTH3E EHHOCTH;

JOKYMEHTBI TIO JINTHOMY COCTaBy, 00pPa30BaBIIMECS B CBSI3U C MPOXOXKICHHEM I'PAXK/IaHAMU
rOCYIAPCTBEHHOM CITyKOBI, He SBIISIOMCHCS TOCYIapCTBEHHON TPaXk TaHCKOHU CITy)XO0H, XPaHITCS
B FOCYNAPCTBEHHBIX OPTaHax, B KOTODBIX TPaXIaHe MPOXOIMIN TOCYIapCTBEHHYIO CIIykKOy, He
SIBISIFOTIYIOCS TOCY/IAPCTBEHHOM IPaXIaHCKOM Ciry’k00i, B TedeHHE 75 NIET TOCHE MPeKPAICHUT
roCyIapcTBEHHOM CITy)KOBI ¢ TIPOBENECHUEM SKCIIEPTH3bI LICHHOCTH TOKYMEHTOB TIOCIIE HCTCHCHHUS
YKa3aHHOTO CpoKa XpaHCHHUS,

4.9. Ormerka "OIIK", mpocTaByieHHas K CPOKAM XpaHEHHs OTACIbHBIX BUIOB JOKYMEHTOB,
03HAUACT, UTO YKa3aHHbIE JOKYMEHTHI MM UaCTh YKa3aHHBIX JOKYMEHTOB MOTYT ObITh OTOOpaHbI
Ha [IOCTOSHHOE XpaHEHHNE IO Pe3yAbTaTaM dKCIIEPTU3LI X IEHHOCTH.

4.10. Cawxenyie CpOKOB XPAaHCHUS!, YCTAHOBIIEHHKIX | lepeunem, 3ampernaercs.

4,11, Oprau3aiii BIIpaBe NpOJUIEBATH CPOKH BPCMEHHOTO XpaHEHHUS JAOKYMEHTOB IpH
TPOBEJIEHNH  SKCIIEPTHU3BI TEHHOCTH TOKYMEHTOB. lIOBBIIEHME YCTaHOBJIEHHBIX IlepeuneM
CPOKOB XPAHEHMS JOMYCKAETCS B TEX CIyJasx, KOra 370 00yCIOBICHO 0COOCHHOCTAMU paboTh
KOHKPCTHON OpraHm3aliiy U €€ MPaKTUIECKUMH NOTPEOHOCTIMU.

V. Mopsaaok npuMeHeHund lNepeyHsa

5.1. Tlepeuenn MCTIONB3YETCS  TIPH TTOATOTOBKE TIepEUHEH JOKYMEHTOB, 00pasyIOIIXCs B
mporecce JCSITENIBHOCTH ¢ YKA3aHHEM CPOKOB WX XPAHCHUS, THUIIOBLIX U IPUMEPHBIX
HOMEHKJIATyp AeT TPy pa3paboTKe WHAWBHILYaAJILHBIX HOMEHKIIATYD JIel.

5.2. Ilpu paspadoTke BBIIICYKa3aHHBIX IepedHed JOKYMEHTOB HCIOJNB3yeTcs CTPYKTypa
[Tepeuns, BUAOBOM COCTAB JIOKYMEHTOB, OTPaXXCHHBIM B €r0 CTAThSIX, CPOKH XPaHCHHUSI
JokyMeHTOB, CpOKM XpaHeHws JOKYMEHTOB B IEPEYHSIX HE MOTYT OBITH HUXKE TEX CPOKOB,
KOTOpBIe yCTaHOBIeHbI [TepEureM /st JOKyMEHTOB TOTO )K€ BUJIA.

5.3. Tlpu MoxroToBKe HOMCHKITATYD eI HCIIONB3YIOTCS IPUBEACHHEIN B [lepcyHe BUIOBOH
cocTap JOKYMEHTOB W ycTaHosleHHbIe [lepeuneM cpoxu wx xpanenws. HaumMeHOBaHMS BHIOB
JIOKYMEHTOB KOHKpeTu3upyrores. K cpoKy XpaHeHWs TaeTcsl CChUIKa Ha cTaThbio [lepeuns. Ilpu
HATMYAN APYTHX TEPevHel, THTTORBIX WM NPUMEPHBIX HOMEHKIIATYD JIeN JHaeTCsl CChUIKA Ha
COOTBETCTBYIOUTNH TIepeteHs (HOMEHKITATYPy )

5.4. JlokyMeHTBI JIOJDKHBI ~TpPWHMMATbCs Ha  XpaHEHHME B TOCYIapCTBEHHBIC,
MYHULUMITATBHBIC ApXUBEI, KaK MPaBUiI0, B BHAE MOMIMHHHUKOB. IIpy WX OTCYTCTBMH MOTYT
MIPUHUMATHCS] 3aBEPEHHBIC KOITHH.



